
Planning the Program: Eligibility 
and Selecting Sites



This training is part of a series of online 

trainings designed for experienced 

sponsors of the Summer Food Service 

Program in Kentucky. Sponsors who 

choose to receive their training via 

the online modules are responsible 

for adhering to the information 

presented in this training. Please 

address all questions to the State 

Agency.



SFSP Materials



Planning the Program
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Site Eligibility



What is a Site?

A Site is a physical location, 

approved by the State Agency, 

where you serve SFSP meals 

during an approved meal service 

time.  Sites may be located in a 

variety of settings.



Who is Eligible to  Participate?

Children and youth 18 years old and 

younger and persons 18-21 who are 

determined by a State or local educational 

agency to have mental or physical 

disabilities and who still participate in an 

educational program during the regular 

school year.



Site Types

• Open

• Closed  Enrolled 

• Migrant

• Residential Camp/Upward Bound



Open Sites
Open sites serve children in geographic areas where 

50% or more of the local children are eligible for free 

or reduced price school meals. 

 Two primary methods are used to qualify sites:

1.  School Data

 School Data can be obtained on the KDE/SCN website at 

Data from any school that serves the site area can be used.

 School data is good for 5 years 



 The other  method used to qualify sites:

1. Census Data

The Census Data  Link along with Instructions can also 

be obtained on the KDE/SCN website at 

Census data is also good for 5 years 



Quiz?

True or False: At an open site, any child who 

comes to the site receives a meal free of 

charge, regardless of where they live.

TRUE: Children who come to eat at an open 

site are never asked to verify where they live 

or  show proof of family income to receive a 

free meal.



Closed Enrolled Sites
Enrolled sites serve groups of children who 

are enrolled and provided enrichment 
activities on a daily basis. 

2 ways to qualify an enrolled site:

- School Qualifying or Census Data OR

- Free/Reduced Status of the Children

• If site is not located in an area that is 
automatically eligible, it can still qualify if 
50% of those children enrolled have 
income documentation showing that they 
qualify for free or reduced priced meals



Income Documentation for Closed 

Enrolled Sites

If  a closed enrolled site is not  located in an area that 
meets the 50% threshold:

-Income Applications/Enrollment Lists

Collect income applications and enrollment figures for 
each enrolled site. An income application is on our SFSP 
KY Website

Use current income eligibility guidelines

-School District Documentation

It is permissible to obtain the  status of children from the 
school district(s) they attend. Email the State Agency if 
you wish to obtain school data.



Quiz

True or False? At a closed enrolled site, all 

meals can be claimed for reimbursement, 

as long as at least 50% of the participants 

qualify for free or reduced priced meals?

True! Sponsors are required to keep 

qualification documentation of 

participants, ensuring that at least 50% 

of the participants enrolled qualify.



Open Migrant Sites
 Open Migrant sites can also participate in 

the SFSP. 
 To confirm migrant status, sponsors must submit 

information obtained from a migrant 
organization certifying that site serves children 
of migrant farm worker families to document its 
eligibility.

 If the site also serves non-migrant children, the 
sponsor must certify that the site predominantly 
serves migrant children.  

 Sponsors may be reimbursed for up to 3 
meals/day at approved migrant sites.



Quiz

 True or False: A migrant site must qualify 

by school or census data, as well as be 

designated “migrant”  in order to be 

considered a migrant site.

FALSE: A migrant site only needs to have 

a letter from a migrant authority in order 

to be considered a migrant site!



Residential Camp and Upward 

Bound

 Residential Camps/Upward Bound  Sites 
receive reimbursement ONLY for meals served 
to children who have been determined to be 
eligible for free and reduced price meals, 
based upon income applications  or 
documentation received from a school.

 Upward Bound Income Documentation May 
Be Used in Lieu of SFSP Income Application.

 Camps and Upward Bound May Claim up to 
Three Meals Per Qualified Participant Per Day.



Income Applications

 Residential Camps will need to collect 

income applications to determine which 

participants are qualified for free or 

reduced priced meals.

 Income Guidelines, found on our website, 

are used to determine when family 

income is used to determine eligibility.





Automatically Eligible 

SNAP or TANF

Participants who receive SNAP or 
TANF benefits are automatically 
classified as “free.” 

 Foster Children 

Foster children or children in legal 
kinship care children are 
automatically classified as “free.” 



In order for a free/reduced income application to be valid, it must

• Include the eligibility determination, be dated, and 
signed by the determining official.

• Be complete! All require an adult signature and 
date. The adult’s last four digits of the SS# or a 
designation that they do not have one must be 
made for income applications that are 
determined based on income.

Remember:



Quiz

 True or False: Eligibility for Residential 
Camps and Upward Bound sites can be 
determined by either area eligibility or 
census data.

FALSE: Residential Camps and Upward Bound sponsors are 

not site eligible. These programs receive reimbursement only 

for meals served to income eligible participants . 
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Evaluating 

and Selecting 

Sites



Healthy and Safe

Appropriate 

Facilities/Places to 

Eat

Adequate Size for 

Number of Participants
Has Activities!

What makes a good site?



Where can a Site Be Located?





Sites That Offer 

Educational, Enrichment, 

and Recreational 

Activities Are Strongly 

Preferred!



 Remember

-Be creative when looking for sites. Partner with various 

organizations, groups, and community members as you 

look for the best places in eligible areas, to reach the 

most children!

-Sites can be almost anywhere as long as they are 

eligible, and can safely accommodate a group of 

children eating in a congregate setting.

-Mobile Routes are getting increasingly popular as more 

sponsors are addressing the need to get nutritious food 

out to children who cannot get to the sites because of 

transportation or safety concerns. 

(We will have an online training specifically dedicated to 

mobile meal sites. Stay Tuned!)



Quiz

 True or False:  In the Summer Food Service 

Program, it is permissible for children to 

eat their food on a blanket spread out on 

the ground.

True! As long as the site meets all eligibility requirements, 

and is properly supervised, children are free to sit at tables, 

or on the ground, picnic style!



Please contact School and 
Community Nutrition if you have 

any questions regarding this 
online training or any questions 

regarding Site Eligibility or 
Selecting Sites.

502-564-5625


